Submitted By / Date:





Approved By / Date:

________________






________________

CALENDAR / CAMPUS REQUEST FORM

Ministry Event:
 



Requested Date:



Requested Time:

Location:


     If on campus, could you meet in a home?:

If meeting on campus, for what purpose?:

Which ACC purpose does this request fulfill: 

Fellowship / Discipleship / Ministry / Evangelism / Worship

Target group:

Expected number of participants:


Age group(s):



__________________________

Cost to participants, if any:

If so, what does the money go towards?

Expected budget expense, if any:

Facilities requested: Indoor / Outdoor 

Childcare facilities needed:



Room(s) Requested:



Does the room require Sunday’s décor to be removed from walls / room?

If so, why?________________________________________________________

Will food and/or drinks be served?


Kitchen facilities needed?


__________________________

Coffee pot needed?



__________________________

Equipment or supplies needed:


Tables? How many and what size?
__________________________


Chairs? How many?


__________________________


Audio / Visual Equipment?


__________________________

Would you like this event to be considered as a bulletin announcement? If so, please provide the write-up as you would like it printed:

The facilities shall be in the same order as you found them, or your request will be denied on your next application.

The building will be cleaned every Saturday for Sunday’s worship services.

Your request is subject to cancellation due to the requirements of the church (i.e., parking lot repairs, build out of offices, floor work, etc.), but it is not limited to only the listed items.

*You may e-mail this request to office@atascocita.org, fax to 281.812.1877, or mail to17271 West Lake Houston Pkwy, Humble, TX 77346.

      (04/07)

